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Quickstart Guide
How to Place an Order
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Step 1 — Enter your username and password

Registered Users

e flexischools S E— 0

w Forgaot Password

« Register Mow! *

Enter username and
password. Click Login

an Springs State

Balgowlah Heights Public School NSW - Peregi

FlexiSchools is Australia's leading provider of anline ordering, Parents & Students

card systerms and payment solutions for schools
J‘ Experience you can count on

Servicing over 200 schaals, having processed over 1.3 Find Your School
million orders tart typing waur school name to search.
ey e Click the zchool name to see a3 demonstration
J‘ Brilliant Customer Service far your school.

Free dedicated helpling far parents and schools
Sl W08 - Easy Setup - No Maintenance or Admin

\Independent &7 e J y P |

High Schoaols click hers- ' 8 Wi look after evengthing for you |

: Jf Flexible Solutions

Manage all your school facilities - canteens, uniforms,
hooks, events, social functions and more

Don’t have a
username yet?

| Click here to

WWe provide solutions for Primary Schools, Secondary Schools register
and Combined Schools. Only FlexiSchools provide secure, :
high-guality and reliable systems that are backed by exceptional
semvice.

Managers &
Conveénors

Anr Pactamar Qatiefartian Conarantaac
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Step 2 — Add a student

Feedback? Need Help? 2 1300 361 769

3" flﬂXiSChOOJS |F'.|:|:-:|unt Balance |$u_uu |

My Accolint Account'History My 'Profile

o Current Balance:; $0.00 @ Top-up Account | @ Account History

Top-up Account

My Students

My Students

You do not have any Students on your account,

=
Ed Add a Student ,\[ Click “Add a Student” 1

Copyright @ FlexiMeals 2011 | Contack s | Terms and Conditions | Refunds Policy | Give Feedback,

Powered by : SCDTNEY
EGEOUP o
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Step 3 — Add student : enter the school

Add Student
Start typing the School name and select from the options presented;

School name search: [payn | "« Search
Payne Road State School, 171 Payne Road The Gap QLD 4061

[ Enter the school name 1 \

[ Click the school name 1

when it appears
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Step 3 — Add student: student’s name and class

Add Student
Enter the details below for a new Payne Road State School Student (& Change Schoal)
First Marne: | |

Last Mame: | |

sllos Stadsttts g 5 ’[C“Ck Add Student when done}

and order for themselves:

Student Class: |—Se|eu::tan:lass— V|

Fequires the Student to

> Add Stutient

Usually, you don’t select this.
This is only for older students
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Step 4 — Start an Order

Feedback? Need Help? & 1300 361 760

,‘ fl ex i S C h OOI S |ccount Balance ls0.00 |

Home s My ACCOUIRM TR

Accotint History? My Profileis oGOt

o Current Balance: $0.00 @ Top-up Account | @ Account History

Top-up Account:

My Students

My Students

Start an order for John Smith

Profile | Transaction History | Remove Studenk
2 Mc {change)

Add a Student [ Click Child’s Name 1

O YR T O

© Copyright The Scotney Group 2006



flexischools =

Step 5 — Pick a day and the type of order

Recess
Menu

Lunch
MMeru

Wednesday :

Menu

© Copyright The Scotney Group 2006

|

Click this to order
Recess for Thursday

]

Mon 2/5 Tue 35 Wed 4/5 Thu 5/5 Fri &/5
Order Order
Recess Recess
Order Order
Lunch Lunch
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Step 6 — Add items to your order

Feedback? Need Help? 2 1300 361 769

- |.C\cc0unt Balance |$D.Dl] |
[ e flexischools

lick the | a4 Ordering for Sam Smith... When you’ve added
Click the tem to a o T
Step/l: Service L (ran e Step 3: Check Order - -
' GIGIEr = all items, click Next
‘When you have finished adding items, please dlick "Check” to el ity SehER
conkinue. =
Start a New' Order: Class:
N TAS
aced Orders A | Address:
Recess Menu 3
86 The Grange
| View Recentders. : Bacliar
sy eI WA B 164
\ @ add | Cheesie $1.20
Order]Pad X
© £dd |Pizza Cheesie $1.80
Oty Item (s @ add | Fish Fingers $0,40
~ons RECESS $0.00| | | © Add | Fruit Balls $050 |-
ORDER rerve © add |Fruity Bix Bar $1.30
Total: | $0.00
@ add | Grain Wave Chips $1.50
Total includes $0.00 G.5.T. -
This arder will incur 2 $0.25 @ Add | Muffin Sara Les $1.80
Service Fee, @ add Popcorn $1.20
Supplier: |EBesliar Primary School @ Add | Rice Stick Chips $1.50 |
Zanteen - Recess Menu © add veqi Chi
piceup |Rocszs, 3/ chips 1.2 Click here to see the
at: Thursday, 5 Change @ Add | Zing Jelly Fruit Drops $0.50
Flay 2011
T o rest of the menu
rder : , Thursday, .
Dreadlines |May 2011 PEEG
© add  Tomato Sauce
X Clear Order Pad ' $0.30
“ou cannot place this order, as it / ot 1
would decrease your available gn ko top ﬁ]
halaree helnw £00nn
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Step 7 — Place Order

Feedback? Need Help? & 1300 361 769

3‘ fl@XiSChOO}S |n°-tt0unt Balance |$5[|_|][|

Retuirn ti T Home s

= mlbaratanic

My Praofil

Click Place Order

Ny Accotntie § Accotnt Fistorys

m Ordering for Little Stevie...
_-_S.tl:_e-,t:-S_er«vic& ._:S_t'gg?z:fndd-ltemsﬁ ,{'

School:

My Students

¢ . This order is not yet placed. You must click the butkon ak the Place Fhursday428} Mambaur Christian Call
- - \ |  right of this box to place this order. IF any of the details below are » Anril 2011's Orger ' srhpdt R e alas
Start a New Order " incorrect, click "Edit Qrder”, P Class:
o Fayrment Method: Your Account change Wear 7
‘View Placed Orders b | Address:

a Edit Crder | o Clear Order Pad

Order Pad Summary

MckKenzie Road
Woombye QLD 4559

1 | Plsin Mik (500D 2,00 /
Did you get asked to x

Totak|  $5.50
Tokal includes $0.50 G.5.T, add funds?

This order will incur 2 $0.20 Service Fes,

Miew Recent Orders,

My FlexihMeals Card

1 hicken & 3alad Wrap $3.50

- Prices include G.5.T, where applicable, Al prices are lisked in
Australian Dallars.,

k Read on... /
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If you need to add funds to your account ...

Payment Options (S — - .

Howe weould you like to pay for this aorder? Based on the current order value, the fsllowing options are available:

Your FlexiSchools |:|:|:|ur'|t ﬂ'ﬁ,lxi Click here to
(Topup by visa [asie] e continue

O 1 already have a payclick account PEHCEEk what is this?
(L5

Only if you use Visa
Payclick click this

© Copyright The Scotney Group 2006
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Step 7 — Select payment option

pﬂ?ment DptiDnE | Y e e—— "
* Continue... mwa

Account Topup

Top-up Required Click here to
place this

¥ou have insufficient funds to place this order from your account, You need to top continue
arder.

Select an option
Funding Source

Please select EWE for your topup:

® cCredit Card VISA m

O 1 already have a pavclick account [JEB‘C!EE!E what is this?

O Bank Transfer {Direct Deposit) @

© Copyright The Scotney Group 2006
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Step 7 — Do the topup

Payment Options . — i

Account Topup
Enter $20 top-up p Required

ke insufficient funds to place this order from your account. You need to topup by at |

Click here to
add the funds

Credit Purchase
Credit Purchase Amount: $

« The minimum credit purchase is $20.00,
o Credit purchases of $20.00 and above will incur a credit card processing fee of $0,29,

Automatic Top-ups

Aukomatic top-ups mean vou don't have to worry about vour Funds running out - whenever vour balance Falls below the 'trigger’ lewvel, it wil
automatically be topped up using wour credit card,

Oves ®no

Would you like 1o use automatic Top-ups?

Credit Card Details
Flease enter the credit card you would lke to use for this topup, Enter credit card

Credit Card Typs: details
Credit Card Nurnber: |:|

T
The last 3 digits on the signature panel. I:I

Credit Card Expiry Date (MM

Credit Card Narme:
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